Georgia FFA
Ag Ed Enrollment & FFA Membership Instructions
2020-2021

Please use this document as a reference for navigating through the Georgia Ag Ed website,
adding students to your enrollment and FFA rosters, registering for various events, and locating
invoices from the state office and your region office. If you have any questions, please do not
hesitate to call our office.

ACCESSING/NAVIGATING THE GEORGIA AG ED WEBSITE

1. Access the website: http://georgiaffa.org

2. To log in to your Georgia Ag Ed account, enter your email and password in the space provided. If
you do not know the email and password associated with your account, please contact Christa

Steinkamp (csteinkamp@gaaged.org).
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3. Once you are logged in, the page will reload and an icon will appear in the Login box (Go to
Georgia Ag Ed Online) for you to click to enter your portal within the Georgia Ag Ed website.
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4. Click on the Account Settings tab on the left to add your courses that you will teach for this
school year. Each teacher in a program must do this individually.
a. Select each course from the drop-down box.
b. Click Add Course.
c. Click Save Changes after all courses have been added.
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Student Enrollment

There are three ways to enroll students into the online portal to add them to your Student Enrollment
and FFA Roster.

1. Teacher Created/Updated Enrollment (pages 4-7) : This method will require you, the teacher,
or a responsible student to enter all of the student data.

2. Student Created/Updated Enrollment (pages 8-10) : This method will allow you to create a
unique access code for your chapter (not for individual students). Your students will use the
access code to input their information.

3. Importing from AET (page 11) : If you are utilizing AET (Agricultural Experience Tracker), you
can import your student enrollment information from their site.



Teacher Created /Updated Enrollment

All tabs referenced can be located on the left-hand side of your screen under the Dashboard.
1. Click on Student Enrollment.

2. If your chapter submitted an FFA roster last school year, those students will appear on this page.
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3. The columns on the Student Enrollment page include: Name, FFA ID, FFA Invitation Code,
Graduation Year, Courses Submitted, Account Type, and FFA Roster Submitted.

a.

b.

Name: Please make sure that you double check the spelling of your student’s name.

FFA ID: This will only show for students who have been submitted to and confirmed
with National FFA. FFA ID and Invitation Codes will not show for new FFA Roster
additions until the students have been processed to National FFA. The FFA ID and
Invitation Code is used for each student’s MyFFA.org account.

FFA Invitation Code: The National FFA ID Invitation Code will be used when setting
up or accessing their MyFFA accounts on the National FFA website.

Graduation Year: The system asks for a graduation year rather than a grade level.

Courses Submitted: In order to complete the required information for student
enrollment, every student must have courses submitted for the current school year.

Account Type: There is only for account type since our association is affiliate — FFA
Member, so all of your students entered on your enrollment will also be FFA members.

FFA Roster Submitted: This column will show the students you have submitted on your
state FFA roster. Make sure to check with the State Ag Ed calendar for FFA roster
deadlines.



4. In order to add new students to your roster, click Add New Entry.

Dashboard Student Enrollment ACTIVE STUDENTS DEACTIVATED STUDENTS

A rome Complete Student Enrollment (141 Students)

Q Account Settings Y 144 New Entry Excel Reports PDF Reports

Account Balance

E State Balance: $0.00 Name FFA ID s Grad Year Cuur§95 Account Type Az R?SIEF
Region Balance: $0.00 Inv Code Submitted Submitted

|_ ¥ Farrell, Savannah 60- - 2023 No FFA Member No
Teacher Reports

‘ K Acosta, Ashley. 60- - 2023 No FFA Member No

5. On the Add New Entry page, fill out as much information as possible for each new student (at
minimum - complete the required information). Once the form has been submitted, you will still
be able to edit the entries (update SAE type, contact information, etc.).

a. Inorder to add any course(s) that each student is enrolled in, select the course from the
drop-down menu at the bottom of the entry form. Identify the class period and semester
(or if your courses are nine weeks or yearlong) of each specific course. Click the Add
Course link to save your selection(s).

b. If you are entering multiple students at one time, click the Create Account & Continue
button at the end of the form. This will load a new, blank entry form to be completed for
the next student. Once you have completed the form for your final student, click the
Create Account & Quit button. This will take you back to the Student Enrollment
overview page with all of your students listed.
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6. If you are updating a student’s information, simply select their name from the Student
Enrollment overview page.

When you click on a student’s name, the Student Details page will load.

7. Asyou add/update student information, make sure to add their course(s) from the drop-down

menu (refer back to step 5a).

Always save changes for each student to make sure that all information is correct.



